Clean HEET Program

i

ONLINE APPLICATION USER GUIDE

Clean HEET applications must be submitted online.

This document provides step-by-step instructions on how to create a user profile, log into the account, create and
manage your application, and submit documents through the Clean HEET application website.

Please review the Program Requirements and Frequently Asked Questions (FAQ) documents on the Clean HEET Program
webpage for a program overview, eligibility criteria, and required information needed to be submitted with your
application.

If you have questions, please contact BAAQMD Clean HEET Program Information Request Line by phone at
(415) 749-5195 or by e-mail at woodsmokegrants@baagmd.gov.

Step 1
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Step 2

Complete the Pre-Screen Registration questionnaire
to determine whether you are eligible for funding.

Note: Be sure to use a permanent e-mail address that
you check regularly. The e-mail address cannot have
any special characters or spaces (ex. &, %, $, #,!).

Once completed, Click Submit Registration.

If you are not eligible for the program based on
your answers to the questions, you will not be
able to submit the registration.

If you are eligible for funding, you will be taken to the
Registration Sent page, indicating that your account
now needs to be activated and the next steps needed
to start your application.

Clean HEET Program Grants Portal # | RetumtoBAsQMD | Signin

Home = Pre-Screen Registration

Pre-Screen Registration

First Name * Last Name *

2352 provide your Zip code
4. Do you have 3 free-standing wood stove OR
~
e wood heater will be replaced. Are you the homeowner (or applying on behalf of the
v
Do you intend 1o install an electric haat pump in your home? And will you obtain a quote
v
7. Do you agree 10 pi e ectly and be reimbursed |ater’
~

Subm't Registration —

Copyight € Bay Area Alr Qualiy Maragement Distict 2023. Allights reserved

Home > Registration Sent

Registration Sent

Thank you for ¢ ing our pre-screen regi: ion questionnaire. Please check your email for a registration link to activate your
account.

Once you activate your account, you can start your application. Before getting started, please read the Program Requirements and Frequently
Asked Questions (FAQs) on our website at www.baaqmd.gov/woodsmokegrant for program overview, eligibility criteria, and required
information for application submittal.

Here are some things you will need for your application:

 Property Assessor's Parcel Number,

* Digital photos of your existing wood-burning device,

 Manufacturer and model number for proposed electric heat pump,

* Quote from a licensed contractor, and

« If you are applying for low-income Plus-up funding, proof that the homeowner is currently enrolled in a qualifying low-income assistance
program (see Program Requirements on our website). The documentation must clearly show the name of the homeowner and the date
that the assistance program expires/needs to be renewed.

Please contact woodsmokegrants@baagmd.gov if you have any questions.

Thank you again for your interest in helping to Spare the Air!

District 2023. All ights reserved.
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Step 3

You will receive an e-mail from the Air District, from
“Microsoft Power Apps.”

Open the e-mail and click Accept Invitation, which
will open your web browser and take you to the Clean
HEET Program Grants Portal to sign up.

Note: If you do not see the email in your inbox within
5 minutes of submitting, check your junk or spam
folder.

In your web browser, you will see the account
activation page with the invitation code pre-filled for
you. Click Register.

Enter your email address and create a password in
the appropriate fields. Be sure to choose a password
that you will remember. Use the same email address
you used to register. This email address will be used
for project-related messages from the Air District.

Click Register.

Note: After activating your account, do not use the
activation email to enter the application system.
Always log in through the Clean HEET Portal.

Invitation to Register on Woodsmoke Grants Reduction Portal
@ | 3 Reply | € ReplyAll | = Forward

@ Microsoft Power Apps and Power Automate <microsoft@powerapps.com
To

Hello

This is an invitation to register on the woodsmoke grants portal
Please click the link below to accept the invitation and register as a user in the woodsmoke grants portal.

e _

Thank you
Woodsmoke Grants Reduction Portal Team

If you want to unsubscribe from these emails, please use this form.

Clean HEET Program Grants Portal # | FewmioBAMQMD | Signin

Ll Redeem invitation

Sign up with an invitation code

* Invitation code 0cO4ab1§-bd4c-48e8-blee-0aB228a1c5bBRaT idbe3-0c46-4c34-9913-aflMaeTed96a

I have an existing account

A | RetuntoBAAQMD | Signin

Clean HEET Program Grants Portal

2

Create your account

Please fill out the following information to create your account.

* Email

* Password
Password requirements:
 Must be at least 14 characters long
 Must contain one of each of the following four
characters:
© Uppercase
o Lowercase
o Digit
© Non-alphanumeric (special)

* Confirm password

BAAQMD
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Step 4

To log in to an existing account, navigate to the
Clean HEET Portal and click Sign In.

Enter the email address and password you used to

create the account. Click Sign in.

If you do not remember your password, click Forgot
your password? and follow the prompts to choose a

new password.

Dsion in

Sign in to your account

Email

* Password

“Dsign in

Sign in to your account

Email

* Password

Remember me?

Sign-in

Copyright © Bay Area Alr Quaiity Management District 2023. A

Clean HEET Program Grants Portal

Clean HEET Program Grants Portal

Don’t have an account? Please .
before creating your account.

Clean HEET Program Grants Portal

rights reserved.

Check Eligibility and Register

o ] qe—

Don't have an account? Please
before creating your account.

# | RewmwBAAQMD | Signin

# | RetumtoBAAGMD | Signin

#A | RetumtBAAQMD | Signin

BAAQMD

Clean HEET Program

Page 4 of 8



https://baaqmdcleanheet.powerappsportals.com/

Clean HEET Program

March 2024

Step 5

Once you are logged into your account, click Start
New Application.

Clean HEET Program Grants Portal A | Myappiiations | Retum to BAAQMD. |

Clean HEET Program Grants
[ e Ao

Project Number Praject Title Project Status Created On +

There are no recards to display.

Step 6

When starting a new application, you will be taken to
a page to review general information about the
application.

Once you finish reviewing the general information,
click Next to fill out the application.

> Clean HEET Program Grant

Clean HEET Program Grant
02. Grant Application 03. Upload Documents 04. Attestation

Welcome to the online application system for the Clean Heating Efficiently with Electric Technology, or Clean HEET, Program. Before getting started, please read
the Program Requirements and Frequently Asked Questions (FAQs) on our website at nd goviw egrant for program overview, eligibilty critefia
and required information for application submittal

Below are instructions 1o apply and submit a grant application. Please nole that submitial of an application does not guarantee an award of funds. All applications
will be ranked and the Air District will notify all agplicants whether their application is approved, rejected, or placed on a waillst. Applicants who begin their
project before receiving a Notice to Proceed from the Air District will be disqualified

to submit an application for a new project;

Fill out the grant application beginning on the next page. To save time, you'll want to have the following items ready

Property Assessor's Parcel Number (APN),

Digital phetos of your existing wood-buming device

Manufacturer and model number for proposed electric heat pump,

Quote from a licensed contractor, and

If you are applying for low-income Plus-up funding, praof that the homeawner is currently enrolied in a qualifying low-income assistance program (see
Program Requirements on our website). The documentation must clearly show the name of the homeowner and the date that the assistance program
expiresineeds to be renewed

Fields marked with an asterisk (*) are required.

A confirmation email will be sent to you when your application is suceessfully submitted. If you do not receive a confirmation email after you submit your
‘application, please contact us by email at mokegrants@baagqm

How to Navigate:

Do not use your browser's "Back” or "Forward" buttons. In order to save your information, use the “Next” button at the bottom of the page.
Questions:

if you have questions after reading through these instructions, you may contact us directly by email at wo
HEET Program.”

with the subject “Clean
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Step 7

Fill out the required information indicated by red
asterisks.

For more information about the low-income
assistance program, refer to the Program
Requirements, Guidance, and Terms & Conditions
document or Frequently Asked Questions (FAQs)
document located in the Resources section of the
Clean HEET Program website.

After filling out all of the required information click
Next.

lean HEET Program Grants Portal

# | Mypamiotos | Amsmmssowo |

> ClanMIET Pragram Crant

Clean HEET Program Grant

he reguired documentation.

thas Project

Home information: Pleass tell us where the project will be located. and who owrs the home.
e Armesncr Parcel Sueriser (4174 ©

Project Adchrens: Strest *

Project Addrwax: Une

Project Addr: City Profect Addien: State Profect Adreax: 24> Cocde *

Project Addwas: Coneity*

e prspec i pmartry.

receptcr (.3, wathin 103 fest of & schacly? ©

laong & wark crder. purchasng r crdenng

Carrent Dovicn Morsstacture Yoar ©

I thin deice a priracy snsro of beat for the horme?*

i arsary 200 o ket ©

New Device Information

M ' P Verchor Narrm *

P Pt Purmg Mo ©

M Pmat Purmp Manatacturee ©

Quote Information

Comtracton Uceenon Mrmber

Addional Funging (Optional): Indicate whether you are requesting additicnal funding

proct
®1: O

purg
* On

Addiional information (Optionall

]
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Step 8

The next page lists required and optional documents
to be submitted with your application.

Required documents must be uploaded, or the
application will not be able to be submitted.

Optional documents may be included to provide
further information, or if you are seeking low-income
assistance.

To upload a document, click the document name
from the list. A dialog box will open, showing
requirements for that specific document.

Click Choose Files and select your file to upload it
from your computer. Once you have selected the file
click Submit.

Note: Document file names cannot contain any
punctuation, such as commas.

For more information on how to take photos for your
application and project, refer to the Project Photos
Guide document located in the Resources section of
the Clean HEET Program website.

If you need to delete a document after uploading it,
click the blue downward arrow to the far right of the
document name.

()

Clean HEET Program Grants Portal A | MyApplicsions | Retum to BAAGMD | -

> Clean HEET Program Grant

Clean HEET Program Grant

01, Instructions «# 02 Grant Application v* [UEMVEEERIDERTLILIEEY 04, Attestation

Upload the following documents. (click on a document to upload. To delete a previously uploaded item, use the drop down menu to the right.
Name Completed Required +

Not Required ~|

Not Required 3

X X X X X

Mot Required -

Copyright © Bay Area Air Quaiity Management Distrct 2023, All ights reserved.

Step 9

Click Next once all the required files are uploaded.

My Applications | Return to BAAQMD |

Clean HEET Program Grants Portal L

> Clean HEET Program Grant

Clean HEET Program Grant

Upioad the following documents. (cliek on a document to upload. To delete a previously uploaded item, use the drop down menu to the right )

od &

Name Completed

REQUIRED [+
Not Required [~

Not Required v

X X x < °

Not Required I

Coppright © Bay Area Air Craaty Management District 2003, Al ights reserved
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Step 10

Clean HEET Program Grant I
The Attestation screen is the final step to submit

your application. O.insnctions ¥ | 02 Grart Appicaton +# | 03.Uplosd Documents ¥

By checking the box below, | certify that all of the information | have provided in this application is true and that | agree to comply with all of the Program Terms

Read and review the Program Terms & Conditions. A rctond el

Terms and Conditions

Please ensure you have also read the Program e e e T B AL Dh s Mo s o e e ok e ot vt i Rorey o iy et e
Requirements, Guidance, and Terms & Conditions e e e
document located in the Resources section of the S e e e ot
Clean HEET Proqram WebSIte Final Award at Payment: Tna Air District may reduce swards during the rembursement process, i we are unable ta verdy 2ny of the information provided in the

reimbursement request or if the original award amount exceeds the actual ebigible project cost.

20, and burn wood

California Licensed Contractor: il work related to the removal of existing wood-burming devices and the installation of heat pumps (including but not imited to
electrical and construction work) must be done by a contractor licensed in the State of California wha will be required to fill out and sign a certification farm

Ensure that you have included all required information

license number,

before c|icking the check box next to Permit g Pt st i ey st oy otk prtomed and s ks gy o e b i e et

| Ag ree. Decomnission and Scrapage: Program Part
dismantler/recycling faci

projects replacing wood

rict. Program Participants must include a copy of this document with their reimbursement request. To check if the cantractor has a valid
website.

e decommissioned and drsposed of at a licensed
sioning and dispocal via signed Contractor Certifico?
operable by either completaly removing the fir

Form. For
tructure or

permanently sealing &, Temporary methods are not accey

To submit your application, click Submit. B Costsan Rimbursment Proces

ram Participants may request reimbursement only after all work has been completed. Program Participants may
iated with remodeling work

eimbursement request is

viect approved in the Notice to Proceed an ot be rembursed &
ment checks will be issued within 30 days after the &ir District has ver

complete.

To return to your application to make changes, click IR and T Compllance: rogram Parcisans st prvid  compleed V1 form i thi rimbursmnt st Th s il epert e rant amouné

P . the Franchise Tax Basrd a5 taxable income for the homeowner for the calendar year that the project i completed
rev' ous . ‘Compliance with State, Federal, Local, and Air District Rules and Regulations: Pr
W Rule (Regulation 6, Rule 3) and must be conducted and ma

ddition, Program funding may used 1o purchi r install
il order agreement memora of understanding ¢

ogram Participants e and remain in comphance with
ned in compliay
prent for the pu
gation requirement

ree llow the Air Di its representative acc
spections may be on-site or virtual, at the Air District’s dis

penty, i requested, to inspect the project for
on. The Air District will provide no less than five business

days’ natice pricr to 3n inspaction

Project in Place for 5 Years: Program Participants must sgree 10 keep and maintain their new heat pump for st least five years and 10 nat install or Lse & wood-

burning device

Indemnification and Assumption of Risk: 2rogram Participants agree to indemnify and defand the Air District and its Directors, employess, and agents against

any and 2l claims, loss, damage, or kabiity thet arises out of, or is in any way connected with, this program, including the r of exsting wood-buming device
hat may occur

or installation and use of the new heat pump. In addition, Program Participants agree to assume all risk of damage 1o property o injury to persor
from equipment purchased or v cred

Public Records Requests: Program Participants understand and accept that any information provided to the Air District may be subject to public drsclosure.

Project Documentation and Verification Process: The Brogram Participant agrees to provide complete and accurate information and documentation necessary
for the Air District to complete its review of the application and reimbursement request.

Failure to provide true information or to adhere to any of the Program Requirements and Terms and Conditions will result in forfeiture of the award. The
Air District reserves the right to modify the terms of this Program at its discretion.

[ ] <

Step 11

BAAQMD Clean HEET Program Application Received. Application #23WS CRM.

After submitting your application, the system will e- BAAQMD Woodsmoke Grants ©| © Reply | © RepyAl | = Forwerd | |
mail a Confirmation message to the e-mail address @ e Mon 11/13/2023 418 PM
on the account.

Dear

. . Thank you for applying for the Bay Area Air Quality Management District’s Clean HEET Program! Your
The message will show a Project Number application number is #23WS. .

(e'g ) 23WS####) Program funding is limited, and applications will be evaluated and ranked per the Program Terms and
Conditions (available for review at our website) within 60 days of application period closure. Some
applicants may be waitlisted. Approved applicants will receive, review, and accept a funding offer and then

AlWayS include thIS prOjeCt number in any receive a Notice to Proceed.
Correspondence abOUt your appllcatlon and prOJeCt' In order to remain eligible for funding, do not make any purchases or do any work on this

project before receiving a Notice to Proceed.

If you have questions, please refer to the Frequently Asked Questions (FAQ) document located at our

. website. You may also email us at woodsmokegrants@baagmd.gov using the subject line “Re: Clean HEET
Thank you for applying! Grant, Project # 23WS "

. . , Thank you for your interest in helping to Spare the Air!
Note: Staff will contact you about your project’s

approval within 60 days of the application period
closure.

Due to high volume, email responses may take up to two weeks. We greatly appreciate your patience.

If you have questions, please contact BAAQMD
Wood Smoke Incentive Program staff by at
(415) 749-5195 or woodsmokegrants@baagmd.gov
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