
 
 

 

Commercial Electric Lawn and Garden 
Equipment Exchange Program (eL&G Program) 

APPLICATION USER GUIDE 

This document provides a step-by-step guide through the application process. 
 

Lawn and Garden applications must be submitted in-person through an approved Vendor. 
Please review the Program Requirements and Frequently Asked Questions (FAQ) documents on the Commercial Electric 
Lawn and Garden Equipment Exchange Replacement Program webpage for a program overview, eligibility criteria, and 

required information needed to be submitted with your application. 
 

Step 1: Review Program Requirements 
 

Visit the Lawn and Garden Webpage.  
 
Review the Program Requirements, 
Guidelines, and Terms and Conditions  
to see if you qualify. 
 

eL&G Program Requirements, Guidelines, and Terms and 
Condition Document 

 

 

Step 2: Select Equipment and Submit your application 
 
Visit an Bay Area Air District approved 
Vendor to select your new equipment 
and submit an application. 
 
Vendors will guide you through the 
application and review process on 
behalf of the Air District. All signed 
paper applications must be scanned 
and submitted electronically to the 
Air District virtually. 
 
Helpful Notes:  

• You may download and pre-fill 

the application PDF from our 

 
Lawn and Garden Application 

 

https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/authorized-vendor-list.pdf?rev=2a88871d0d5c4c758223d9fc89f5b19d&sc_lang=en
https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/commercial-lawn-and-garden-terms-and-conditions_vendor-copy-pdf.pdf?rev=474fcdcd1d1348c6ad2838b446f0a966&sc_lang=en
https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/faq.pdf?rev=b413353c8afd40b0830a52396e95750d&sc_lang=en
https://www.baaqmd.gov/en/funding-and-incentives/public-agencies/lawn-and-garden
https://www.baaqmd.gov/en/funding-and-incentives/public-agencies/lawn-and-garden
https://www.baaqmd.gov/en/funding-and-incentives/public-agencies/lawn-and-garden
https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/commercial-lawn-and-garden-terms-and-conditions_vendor-copy-pdf.pdf?rev=474fcdcd1d1348c6ad2838b446f0a966&sc_lang=en
https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/commercial-lawn-and-garden-terms-and-conditions_vendor-copy-pdf.pdf?rev=474fcdcd1d1348c6ad2838b446f0a966&sc_lang=en
https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/authorized-vendor-list.pdf?rev=2a88871d0d5c4c758223d9fc89f5b19d&sc_lang=en
https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/authorized-vendor-list.pdf?rev=2a88871d0d5c4c758223d9fc89f5b19d&sc_lang=en
https://www.baaqmd.gov/~/media/files/strategic-incentives/lawn-and-garden/documents-2025/english--lawn-and-garden-application.pdf?rev=bbd43e0058654b83b96c88e7fc7e153a&sc_lang=en
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webpage before visiting an 

approved vendor. before 

visiting an approved vendor. 

Vendors will review your application 
within 5 business days. 
 

 

 

Step 3: Receive Confirmation 
After submitting your application to 
the Bay Area Air District, you will 
receive a confirmation email that your 
application has been received at the 
email address listed on your 
application within 5 business days.  
 
The email will include your 
Application Number (e.g., 
26ELG####).  
 

Helpful Notes:  

• Always include your 

application number in any 

correspondence. 

• If you have not received the 

email within 5 business days 

of submitting, check your junk 

or spam folder.  

 

Application Received Email 

 

 

Step 4: Conditional Approval and Document Upload 

 

If your application is conditionally 
approved, you will receive two 
emails:  

1. A Notice of Conditional Approval 
from the Bay Area Air District. 

 

 

 

 

 

Email 1 – Notice of Conditional Approval 
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2. An email from DocuSign for you to 
securely complete an IRS W-9 
form and upload the required 
documents necessary to complete 
your application.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To upload documents please follow 
the following steps:  
 

1. Open and DocuSign email and 
click Review Document.  

 

 
 

2. Click Continue after reviewing the 
Lawn and Garden message. 
 
 
 
 
 
 
 

 

 

Email 2 – DocuSign Request to Upload Required Documentation 

 

  

 

Lawn and Garden DocuSign message 
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3. Complete and sign the IRS W-9 
form 

 
4. Scroll to the end of the envelope 

and click on the purple paperclip 
icon to upload your documents.  
 

5. Name your file using the format: 
Application Number + Document 
Name (e.g., ELG123.W9). 

 

 

 

 

 

 

 

 

 
6. Upload the following documents:   

 

• A valid California photo ID of 
the owner or responsible 
party applying for funding  

• California business License OR 
C-27 contractor’s license for 
at least two consecutive 
years prior to the date of your 
application. 
 
*Government agencies and public 
schools are exempt from this 
requirement if a valid business 
license or C-27 contractor license is 
not available. 

 
IRS-W9 Docusign Form  

 
 
 

Document Upload link 
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Step 5: Document Review 
 

After your uploaded documents have 
been reviewed by the Bay Area Air 
District, you will receive a second 
DocuSign email confirming that all 
parties have completed the review. 
 
Note: Air District staff will contact you 
regarding project approval or denial 
within 25 days of receiving complete 
application. 
 

 

Step 6: Notice to Proceed and Voucher Redemption 

 

After your application is fully 
approved, you will receive an email 
with a Notice to Proceed.  
 
Once you receive a Notice to Proceed, 
you must: 

• Visit your authorized dealer 
within 30 days. 

• Redeem your Voucher by 
purchasing your new 
equipment. 

• Surrender your old equipment 
and purchase your new 
equipment.  

 

 

 

 

 

 

Thank you for applying! 

 

If you have questions, please contact Lawn and Garden Program staff at  

(415) 749-4994 or lawnandgarden@baaqmd.gov 

 

mailto:lawnandgarden@baaqmd.gov
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