BAAQMD Charge! 2022 - Fluxx Guidance
BAAQMD Technology Implementation Office

Navigate to Application Portal

Grant applications are filled out, submitted, and managed online through the Fluxx Grantee Portal:

https://baagmd.fluxx.io.

Grantee Portal Landing Page

% Bay Area Air Quality Manageme: X

x & baagmd.fluxx.

Login Now

Usemame

Password

Signin

Resel or create passward

BAY AREA
AIR QUALITY

MANAGEMENT

DisTtrRICT

Bay Area Air Quality Management District

New to the Grants Portal?

Create Your User Profile

In order to be considered for funding. you must
register for an account. Please click on the "Create
an Aceount Now" button below to start, and ensure
you have entered accurate information (including
email address) when completing the registration
form.

You will then receive an email notification from
BAAGMD with login informatien, which will give you
access to the portal and our application farms

Create an account now - Clean Cars for Al

Create an aceount now - Charge! Program

Privacy Policy  Accassibility

If you have an existing account, log in with your username (email address) and password.

Create a new account

If it is your first time applying for a Charge! grant, select ‘Create an account now —

Charge! Program’ on the bottom right-hand side of the portal’s homepage.

New to the Grants Portal?

Create Your User Profile

In order to be considered for funding, you must
register for an account. Please click on the "Create
an Account Now” button below to start, and ensure
vou have entered accurate information (including
email address) when completing the registration
form.

You will then receive an email notification from
BAAQMD with login information, which will give you
access to the portal and our application forms.

Create an account now - Clean Cars for All

Create an account now - Charge! Program
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Fill in the required fields and submit request
Fill in the required (bolded) fields on the page and Submit Request to continue creating your account. All
correspondence from BAAQMD will be sent to the email address that you provide.

BAY AREA
AIR QUALITY

MANAGEMENT

DiIsTRICT

Bay Area Air Quality Management District

Please fill out your contact information below to register for an account and gain access to
the Grantee Portal. Required fields are in bold.

Primary Contact Information
— First Name
Required

=P Last Name
Required

——) Phone
Required

Phone Extension

P> Email
Required

— Organization Name
Required

After you submit the request, you will receive a confirmation email asking you to verify your
account and create your password. The email may end up in your Spam folder.

Cancel Submit Request
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Create an account password

After submitting the new account request, you should receive an email asking you to verify and create a
password for your account. Please check your spam inbox if you do not see the confirmation email in
your regular inbox. Click on the verification link in the email to complete your account verification and
set your account password.

From: BAAQMD <do-not-reply.grants07-us-east-1@fluxx.io>
Sent: Thursday, October 14, 2021 2:51 PM

To:| |

Subject: Please verify your account

CAUTION: This email originated from outside of the BAAQMD network. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

Welcome to the Bay Area Air Quality Management District's Grantee Portal. Please follow the below URL to verify your
account and create your password. Your username for this account is your email address.

Verification Link: https://baagmd.fluxx.io/verify/80583e4a2dbb8219e0c0fb470db2ac57

Didn’t receive a verification email?

Set your password by navigating back to the application portal homepage and clicking on the Reset or
create password link below the Sign in button. You will be prompted to enter the email that you used to
create your account.

Create or Forgot
Password/Login

Email

SET YOUR PASSWORD

MNew password

Confirm new password

Set Password and Log in
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Starting your application

Determine program eligibility

Navigate to the Charge! Program link, which is located under the Grantee Portal in the toolbar on the
left-hand side of the page. You will be prompted to answer questions that determine whether you are
eligible to apply for this year’s funding cycle. Once eligibility has been verified, you will be able to enter
project information and complete your application.

W=, Bav AREA
P AR QuALITY

DIsSTRICT

C::':, Welcome to the Grantee Portal!

INFORMATION A
D
Grantes Portal

Clean Cars for Al
Charge! Program
PEOPLE (1) The 2021-2022 Clean Cars for All Program (open to residents only) is currently open and accepting

ti for residents that live in zip codes impacted by higher levels of pollution. The program will
remain open until funds are exhausted.

User Profile (1)
ORGANIZATIONS

Organization Profile
APPLICATIONS The Charge! Program (open to organizations only) is closed and no longer accepting applications.

Draft Applications

Submitted Applications Learn more about the programs and how to apply by clicking the program tabs in the information section of the menu on the left.
Information Requested

Closad Applications

G S The links under each category on the left side of the page represent your user or organization information at different stages in the

Active application/grant cycle.

Closed
IMPORTANT: When making any edits to your application or report form, always click the [Save] button at the bottom right before navigating fo

other pages. Saving ensures you can return to the application and confinue editing.

INFORMATION

Grantee Portal

You are here now. Learn about how to navigate the Grantee Portal and manage your application or grant
Clean Cars for All
Clean Cars for All is only open to residents. The program is open until funding is exhausted. Learn more about the Clean Cars for All Program and APPLY from this page.

Charge! Program
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How to Apply for a Charge! Program Grant in the Fluxx Online

Application System

Charge! grant applications are filled out, submitted, and managed online through the Fluxx Grantee
Portal: https://baagmd.fluxx.io. A user will create a user account, log in to the system to start an
application, and add an organization (project sponsor) profile that they will be applying on behalf of.
Once created, the account remains in the system and can be used to:

- Apply for the Charge! Program in the current or future application cycles
- View and check the status of submitted applications
- Upload and view project documents (application documents, award letters, funding

agreements, etc.)

- Submit reports and payment requests for funded projects

A user can manage multiple applications for the same organization or different organizations with the

same user account.

If you have any questions, please contact BAAQMD Charge! Program staff at climatetech@baagmd.gov

or call Danny Fung at 628-263-3638.

1) Navigate to the
Grantee Portal Landing
Page at
https://baagmd.fluxx.io
or click the APPLY NOW
button on the Charge!
Program Website:
baagmd.gov/charge.

AIR DISTRICT

& |

D Langsegm  Ergun = - AT A DROKT et dBsn  Oeire Seeice Pt Fams Suskc Becoem  Commath Lige I

= Bay Area Air QuaLITY
MANAGEMENT DISTRICT

Charge Program

FUNDING AND INCENTIVES

8 ©

FLANS & CLIMATE

FutatiNG

aoa
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2) Click “Create an
account now — Charge!
Program.” If you have
an existing account, log
in with your username
(email address) and
password.

Note: If you have
forgotten your
password, click the
Reset or create
password link. 5 or
more incorrect
password entries will

BAY AREA
AIR QUALITY
MANAGEMENT

DisTRICT

Bay Area Air Quality Management District

Login Now. New to the Grants Portal?

Create Your User Proflle

lock your account and
you’ll need to wait 15
mins before logging in
again (even after a
password reset).

3) Fill in the required
(bolded) fields on the
registration page. Be
sure to use a permanent
email address that will
be checked often.
Accounts must be
created by someone
who has the authority to
make business decisions
for the organization.

After you have filled out
the fields, click Submit
Request to create your
account.

You will receive an email
from BAAQMD asking
you to verify your
account and create your
password. Check your
spam inbox if you do not
see the confirmation
email in your regular
inbox.

BAY AREA
AIR QUALITY
MANAGEMENT

DisTrRICT

Iy

Bay Area Air Quality Management District

Please fill out your contact information below to register for an account and gain access to
the Grantes Portal. Required fields are in bald.

Primary Contact Informabion

— Firs! Name
Required

— |5t Hame
Required

—l. Phong
Required

Phone Extension

— Eiriail
Required

—- Organization Name
Required

After you submit the request, you will receive a confirmation email asking you to varify your
sccount and create your password. The email may end up in your Spam folder.
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4) Verify your account
and create your user
account password by
clicking the verification
link in the email.

If you didn’t receive a
verification email, you
can manually set your
password by clicking the
Reset or create
password link on the
Grantee Portal Landing
Page. You will be
prompted to enter the
email that you used to
create your account.

From: BAAQMD <do-not-reply.grants07-us-east-1@fluxx.io>
Sent: Thursday, October 14, 2021 2:51 PM

To:|
Subject: Please verify your account

CAUTION: This email originated from outside of the BAAQMD network. Do not click links or open attachments unless you
recognize the sender and know the content is safe.

Welcome to the Bay Area Air Quality Management District's Grantee Portal. Please follow the below URL to verify your
account and create your password. Your username for this account is your email address.

Verification Link: https://baagmd.fluxx.io/verify/80583e4a2dbb8219e0c0fb470db2ac57 _

SET YOUR PASSWORD

MNew password

Confirm new password

Set Password and Log in

5) After setting your
password, you will be
able to log in to your
account from the
Grantee Portal landing

page.

Your username is your
email address.

P, BAY AREA

"“ ’ AR QuaLITY

” MANAGIMENT

~ DisTRICT
Bay Area Alr Quality Management District

w10 e Oants Portar?

=
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e Bav AREs

INFORMATION

6) After you log into the
Grantee Portal, navigate
to the Charge! Program
Information Page.

User Profie (2)
Organization Profie
APPLICATIONS

Lraft Applcations. (3
Submitted Appcations (1)
Information Roquostod (1)

Clomad Appliontic 2
GRANTS (1)

Aatiy

Ciosad (1)

Feports Due (3
Submittad Raparts (1)
Infierrastion Pasg

Welcome to the Grantee Portal!

The 2021-2022 Clean Cars for All Frogram [open 1o anly) is open ang g
applications for residents that live in zip codes impacted by higher levels of pollution. The program will
remain open until funds are exhausted.

The Charge! Program (open to organizations enly) Is open and accepting applications until March 1, 2022 @
EPM.

Learn more about the programs and how to apply by clicking the program tabs in the information section of the menu on the left.

The links under each category on the kefl side of the page represent your user or organization information at diferent stages in the
application/grant cyche.

IMPORTANT. When making any edifs fo your application or repart form, atways click the [Save] button at the botforn right before navigaling o
other pages. Saving ensures you can refurn o the appiicalion and continue eaiting.

BEQRMATION

7) Click the Apply to the I |
Charge! Program button = L

x [ £

aagmd fuxcio,

W Bav ARiA

to start your application.

&

Atk QuatiTy

M

Charge! Program

PEOPLE @)

User Profile

ORGANIZATIONS (2)

Organizaton Profi

APPLICATIONS (15)

Dratt Applioations
Submitted Appic

Informa

Closed Applications  (B)

GRAN

sed (1)

REPORTS (5)

)

Fequested (1)

The Charge! Program is open and accepting applications. The deadline to apply is March 1, 2022 at 5:00PM.

_ 10 the Chargel Pr

The Charge! Program provides grant funding to offset the cost of purchasing and installing new publicly accessible chargers for light-duty electric
vehicles at workplaces, destinations, transit parking locations, along transportation corridors, and at multi-unit dwelling facilities.

Atotal of $7 million in grant funding is available for only, including governments, and nonprofits.

The Chargel Program is not for individual residents or Clean Cars for Al (CCFA) grantees interesled in the home charger installation component of the
program_ If you are a CCFA grantee, click here lo review the home charger manual

Visit www.baagmd.govicharge and read the Charge! Program Guidance to learn more about eligibility and program
requirements before applying.
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8) Fill out the eligibility
guestions to determine
if you are eligible to
apply. Once eligibility
has been verified, you
will gain access to the
full application and can
begin entering your
project information.

If you'd like to resume
editing your application
later, do not click save
until after you enter
your Organization
Name in the Project
Sponsor Information
section. Otherwise, you
will need to begin a new
application.

The Primary Contact
will receive all future
communications from
BAAQMD and is
responsible for
managing the project.
This field will default to
the user filling out the
application.

The Authorized
Signatory is responsible
for signing any future
contracts. This field will
default to the Primary
Contact.

O & 5oy tres Lo Gy esmageme % [

% (] £ mitos//baasgmd. Moo

=1 BAY AREA AIR QUALITY
MANAGEMENT DISTRICT

¥ Table of Contents

Engibiity Gusstions

Efigibility Questions
Click here 16 view the FYE 2022 Charge! Program Gusdance.

sonng Yes ym

You are eligible for the Charge! Program and may begin filling out your application below.

Make sure you enter your Organization Name before clicking the "Save" button, which is located in the bottom
right corner. You may resume editing your application later.

Project Sponsor Information

If this is your organizations first time applying to the Charge! Program, click the "Add New" button, located to the right of the "Organization Name" field to add a
new organization profile to your user account.

If you have applied for the program in the past or already have a linked organization, start typing the name in the "Organization Name” field and select it from the
drop-down menu.

The Primary Contact will receive all future communications and is responsible for managing the project.

The Authorized Signatory is the person who will be signing any future contracts.

Organization Name TEST ORGANIZATION Add New
Location v

Primary Contact ~ | Add New
Authorized Signatory w  Add New

If you’d like to add another person to the Primary
Contact or Authorized Signatory fields, select an
existing user from the drop down menus or click
Add New to create a new user account on their
behalf. The new user can access their account
later by clicking the Reset or create password link
on the Grantee Portal Landing Page.
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10) Complete the
Qualifications section.
These are standard
guestions that are asked
for BAAQMD’s other
competitive solicitations
and Request for
Proposals.

Qualifications

Is your organization
a local business?

Is your organization
a Certified Green
Business?

Is your organization
a Minority Business
Enterprise?

Is your organization

a Women's Business

Enterprise?

11) Calculate your
Estimated Total Project
Cost, which is the sum
of all quotes/estimates
for eligible costs to
complete the
installation of the
project.

Click the blue plus
button (+) to add
Matching Funds. Fill out
the fields on the
Matching Funds form
and click Save.
Complete one form for
each Funding Source. A
summary of the
matching funds will
populate in a table
format on the
application.

Project Budget

Please enter the estimated total project costs for your project. The total project costs should be based on the sum of all included quotes/estimates for eligible costs

to complete the project.

Estimated Total
Project Cost

In this section, you are required to list all matching funds to support the project. Matching funds can include, but are not limited to general funds and other

grant funding sources.

To add a matching fund, click on the (+) button to the right. You may add multiple matching funds.

Matching Funds

| .

Add a Matching Funds X

Source
l

Source Type

Amount

Status

Save
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12) Complete the
Project Information
section.

Project Information

Has any work -
commenced on the

charging station

project?

Are you requesting a ~
case-by-case

evaluation (e.g.

project includes

Multi-unit Dwelling

facility, mobile

chargers, chargers

not publicly

accessible, ete.) ?

Please enter the estimated chedule for your project.

Estimated Project
Start Date

Estimated Project
Completion

13) Complete the
Facility Information
section by clicking the
blue (+) button to add
facility information for
each address where
chargers will be
installed. Make sure you
upload the Required
Documents towards the
bottom of the form
where you are required
to upload Proof of
Property Ownership,
Facility Maps, Quotes,
and Technical
Specification Sheets.
See Step #16 for more
details about uploading
files.

Fill out one Facility Form
per address and click
Save. A summary of the
facilities will populate in
a table on the
application.

Facility Information

In this section, you are required to add information related to each facility in your project. Information includes the facility address, facility type (Workplace,
Destination, Transit Parking, Transportation Corridor or Multi-Unit Dwelling), charger configurations, plus-up funding requested, and key documents.

Click on the (+) to the right to add a new facility. You may add multiple facilities.

Facilities )

Add a Facilities X Add a Facilities X

Deanna’s TEST Org Required Documents

Facility ID#: , . .

Click the plus (+) button to the right of each
document type to upload your documents. If
you have more than one file to upload for a
particular document type, upload all the filas
before clicking "Start upload.”

Facility Location

Facility Street Address

Additional files can be uploaded directly into
the Facility Documents box below by
clicking the (+) button in the top right corner
of the box. Please label the documents

by uploading the file(s) and labeling the
documents in the drop down menu before

Facility Street Address 2 (Ste. Unit, etc.)

Facility City uploading.
Proof of Property Ownership: (e.g. titles,
; deeds, leases, or property tax documents
Facility County that clearly indicate the property owner). If

v applicant is not the property owner, written
permission (e.g. Site Verification Form) must
be submitted from the property owner
allowing applicant to install and operate
charging stations.

Facility Zip Code

Proof of Ownership ®
Current and future AB617 communities
include: West Oakland, Richmond-San
Pablo, East Oakland/San Leandro, Eastern Facility Maps: Map of each facility showing
San Francisco, Pittsburg-Bay Point, San where the charging stations will be located.
Jose, Tri-Valley area, and Vallejo. As part of Map must be labeled and show proximity to
the evaluation criteria, Air District staff will an activity center, major roadways, and

‘ Save I < Save
—
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14) Within the Facility Add a Facilities X
Form, complete the
In this section, you are required to add all

Charging Station Type S e et v et L Ko § R

section by clicking the e Crarger Cuantty
blue (+) button. Fill out sl breo it :
. & Charger Type
one form per charger Charging Halion Tvos ‘ D1 Lo (gt
type (Lll L2 [IOW]; L2 f::;l;:;:;:h;siblewm:m;;a' - *;““P’m
[high], DC Fast) that will at -
be installed and click ::;:‘“‘_ ——
Save. The same charger e e _ g o
. funding fi watl of solar aci

type (e.g. L2 [high]), but atiec up 15 & e of $4/008 for the e

g R entire project. e for an
dlffermg number Of 1 you aro requesting Solar Plus-Up funding, L:d:"::gbg "ﬁﬂwﬁxﬂ‘”m

please entor the rating of the new solar Mete, usages requinements will also be increased by

ports will also warrant a P spstonn oo 100 M ver s yedrsf ik Phs-Ug fundng
Separate Charg|ng Enter rating of new solar panel system in - D :,':ﬁﬁﬁ‘g.;ﬁf;;ﬂ,ﬂf:xm
Station form. A - it acponk e chivge

Ara you requesting Plus-up for multi-ports?

summary of the charger .
types will populate in a Muli-Urit Dweling Plus Up

Leval 1, Lavel 2 Low and Level 2 High chargens

table on the Facility i T o
=

Form.

15) After you have

completed the Facility Amount Requested

Information and Ttal grant funding amount requested for your project.  $0.00

Charging Station Type /

sections, calculate the Funding Gharts

Total Grant Fun ding / .:nw;éda:;r::w"fg;iﬁ; charger-type and key charger requirements for projects located at transit parking, multi-unit dweliing, workplaces, transportation corridors
Amount you are R At | -

requesting for the et | o8 s1500 soo | si8000

project using the e e el e B

funding charts.

Duak-port

S
Duakport ::J:‘:-‘::’:m NA 3,000 KWh 30,000 kh
Solar Power™* 51 for evary watt of solar capacity newly installed. up to $4,000
e "“"[m“::.“‘v::” 4 kWh for every $1, up to $4,000 (maximum 16.000 kWhi
Transportation CorrdorFactities | NA | Na | NA | 57,000
MalthUnit Dwellings®® | $750 52,000 34,000 m
Multi-Unit Dwelings Additionat
Usage Requirement (over 3 1,500 kih 3150 kih 6,300 kWh NA
years)

Base award amount for each charger-type and key charger requirements for projects located at Multi-Unit Dwelling and AB617 communities:

[ Level 2 ; DC Fast
‘ S I ol ‘ {sinie or ducl port) { fsingle or cuol port)
Max, Base Funding per Station $1,500 58,000 $30,000

Minimum Usage Requirement per Increased flexibility: Usage/utilization in kWh not set by the Air

Include any Comments Rt it s e th ok s M it
or QUEStiOﬂS you WOU|d \\ Please refer to pages 5-6 in the Charge! Program Guidance for more details.

like staff to see when

evaluating your project.

Do you have any comments or guestions?

16) Upload your
organization’s Form
W-9, Authorization to
Apply, and any other
supporting documents.
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To upload a document,
click the blue (+) button
to the right of each
document type. Click
Add files, select your
file(s), click Start upload
and wait for the status
to reach 100% before
closing the window.
Successfully uploaded
files will appear in the
Application Documents
box.

Application Documents

' i project di here, including the required Form W-9 and Authority to Apply. You may also upload Other
DIQ s, such as the overall project proposal, letters of support, and other documents that were not uploaded to the

g document, cli

To upload a suppdl o the blue (+) icon.

You must clearly label each dbsyme

Form W-9:

Attach your organization's Form W9. The name on the Teq must match your application orgamzatian name that you're applying
on behalf of.

Form W-9 ®
Authority to Apply and Implement Project:

A signed letter of commitment (click here for template) from the applicant’s representative with aulhegty (e.g. Chief Executive or
Financial Officer, Executive Director, or City Manager; or a signed resolution from the governing body (e.g. Siy, Council, Board of
Supervisors, or Board of Directors).

Authorization to Apply ®

Upload any other supporting documents below:

Other Document @

Application Documents ®

Upload files
Select or drag files then start upload

Filename

TEST_Form WS.pdf Form W-9

Addfles || Start upioad
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17) Read, check the box
agreeing to the terms,
sign, and date the
Application
Certification section.

Review your application
for completeness and
accuracy before clicking
the Save button.

When you are ready to
submit, click the Submit
Application button in
the bottom right corner.

Application Certification

nt has read, understood, and agress 1o comply wil
is application is for evaluation purposes only and does not guarantes project funding

tity | represent agrees to operate and maintain all charging stations until the usags requirements have been met and for a minimum of 3 years from

at would be realkzed from it are not required by a
equirement, or other binding obligation that requs

The applicant entity | represent is in compliance and will remain in compliance with all applicable federal, state, and local air quality nides and regulations:

ce and Annual Monitoring Reports on an annual basis

se the stationis]

reimbursement of a

| have the legal authority to apply for funding on behalf of the applicant entity and that | am authorized to sign this application on behalf of applicant

I have read, understood, and agree to comply with the above terms for the Charge! Program.

<
<4

When you have finished filling out the application, click the [Save] button. Please review your answers before

clicking the [Submit] button.
= ()

Applicant Name* TEST NAME

Date® 010172022

18) You will receive an
automated email
confirming your
application has been
received. You can view a
copy of your application
in the Submitted
Applications tab in the
Grantee Portal menu.

— v Ania
-“‘“,é At Clyaurr

E’ i

et =1 BAY AREA AIR QUALITY
MANAGEMENT DISTRICT

Status: Pending Review

TEST Org

RQ12:26372 - 2022 Charge!
Status. Pending Review

TEST Org Documents

¥ Table of Contents

Praject Status & Key Dates
Efgiiity Questions

Project Status & Key Dates
Appiication Created By (Date): e
Application Submitted Date: 12naza

Application Under Review Date:

Eligibility Guestions

14| Page




	Navigate to Application Portal
	Create a new account
	If it is your first time applying for a Charge! grant, select ‘Create an account now – Charge! Program’ on the bottom right-hand side of the portal’s homepage.
	Fill in the required fields and submit request
	Create an account password
	Didn’t receive a verification email?

	Starting your application
	Determine program eligibility

	How to Apply for a Charge! Program Grant in the Fluxx Online Application System

