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[ AmQuay Wood Smoke Reduction Incentive Program

fr e Online Application User’s Guide

L DISTRICT

J

WSRIP applications must be submitted online. This document provides step-by-step instructions
on how to create a user profile (or account), log into the account, create and manage your
application, and submit documents through the application website.

If you have questions, please contact BAAQMD Wood Smoke Program staff by phone at (415)
749-5195 or by e-mail at woodsmokegrants@baagmd.gov.

Step 1 — Navigate to
www.baagmd.gov/woodsmokeqg
rant and click APPLY NOW. The application will prompt you to create an account, or log in if you already have an account.

Application for High Wood Smoke and Highly Impacted Areas

On the next page either select [APPLY NOW| —
“Register” to create a new -

account
Or Eil oo e [
If you already have an account,

select “Sign in” to start a new
application or to check the

o A Wood Smoke Reduction Incentive
status of an existing application.

Program Home Page

The Bay Area Air Quality Management District created the Wood Smoke Reduction Incentive Program to help
improve local air quality by reducing wintertime particulate matter pollution. The program will offer funding for
projects to replace a wood-burning device with a qualifying cleaner device, or to decommission a fireplace or
wood-burning stove

$800,000 in funds are available. To participate, you must submit an application and receive approval
before beginning any work on your project. Applicants who begin work on their projects before
receiving approval will be disqualified.

1. Create an account or log into an existing account.

If you don't have an existing account, Register for a new account o Sign in to an existing account

2. Submit a new application, or manage an existing project:

Once you have created an account, select the grant program from the list on the top to view a list of your
applications, or to submit a new application

Step 2 — If registering a new =/ BAY AREA AIR QUALITY =y o= |
. & MANAGEMENT DISTRICT
account, be sure to use a valid R —
e-mail address that you check
regl u I arl: :. HOME RETURN TO BAAQMD
+JSign In Register
NOte: Be sure tO Choose an e- Register for a new Wood Smoke Incentive Program
mail and password that you will | acount
remem b er. Email Testing@yahoo.com
Password
The e-mail address cannot CRBPREISE | Shhantate
have any special characters or — e
o | coros
spaces (ex. &, %, $, #, ).

To apply, complete the online application at: www.baagmd.qgov/WoodSmokeGrant
Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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If you already created an
account, but forget your
password, enter your Username
(e-mail address) and click
“Forgot Password” to reset it.

BAY AREA AIR QUALITY
MANAGEMENT DISTRICT

A HEALTHY BREATHING ENVIRONMENT FOR EVERY BAY AREA RESIDEN

|
e
[~
I~

HOME RETURN TO BAAQMD

+3Sign In Register

Log in to your Wood Smoke Incentive Program account
Email | infojob@yahoo.com
Password

[ Remember me?

Forgotou Pasvor? _

Step 3 — After you have chosen
an e-mail address and
password, you will be taken to
the next screen to complete
your user profile. You will
receive an e-mail containing a
link to confirm your account (see
Step 4).

Note: If you do not receive the
confirmation e-mail, resend the
e-mail by clicking “Confirm E-

mail.”

Enter the required Contact
Information indicated by red
asterisks.

Note: The e-mail address
cannot have any special
characters or spaces (ex. &, %,
$, #)).

Once you have completed the
Contact Information, click the
“Update” button to save and
continue.

Bay AREA AIR QUALITY
MANAGEMENT DISTRICT

=

4.

Bay Area Air Quality Management District Grants Systen|

Only click this button
if you do not receive
a confirmation e-mail

i Securiy

“Your Contact Information

Primary Contact Information

S e aarece -

uuuuuuuuu

Addrece Line 2 (ostiona

aaaaaaaa

Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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Step 4 — Once the account is
created, you will receive an
e-mail from the Air District.
Open the e-mail and click
“‘Complete Registration”.
Alternatively, you can copy
the listed URL provided in
the e-mail and paste it into
your web browser.

Check junk or spam if you
do not see the e-mail in
your inbox.

Note: After confirming your
account, do NOT use the
activation e-mail to log into
the application system. This
link only works once. If you
click it again, an error
message will appear.

Always log in through the
website:
www.baagmd.gov/woodsmok

egrant.

After the account is
confirmed, you will be able to
log in with your e-mail and
password. The message
“Your e-mail has been
confirmed successfully” will
show in your user profile.

When your profile is updated,
the message “Your profile
has been updated

successfully” will show.

Confirm your account Email:00330517

BAAQMD Grants

Your account requires confirpnation. Please click the following link to complete the registration.
Complete Registration h

Or you can copy the following URL and paste it into your web browser.

https://grantapps.baagmd.gov/Account/Manage/ConfirmEmailzuserld=de514165-0836-e911-3979-000d3a199795&code=Hj2VQI8y!
2Fg0IKtt 1wQiFNgo3VcZRxGZp%2Fv1gP4Yn3b82f2KBtbl DHIXWFIYpCGswclkGTPd

Thank You,
Bay Area Air Quality Management District.

#Reply @ Replyto Al = Forward " More

Bay Area Air Quality Management District Grants System

Fioace pravide come Information about yourced and complets your user profile balow.

+ EUl Tiedds with an asterisk” ane reqred

+ Create coly one profle. {Mulipie proffies wil not be necessary, you wil be able io apply for al of your projecs
under 3 single profle |

+ Prowids s with yeur preferad maling address and contact nicmeatian

© Your emal has been confrmed successiuly

You must complete your profle betore using e featues of this websie

our Contact Information

Primary Contact Information

E-ma Addrect *

Bay AREA AIR QUALITY
MANAGEMENT DISTRICT

A AT al EHSIAE BT FLR aERy

=

HOME WINTER HHERMHT FROGRAM WINTER NAT201E FROGRAM RETURN TO BAAGMD

Home | Bay Area Al Gualty Managesent Disirict

Bay Area Air Quality Management District Grants System

Fieace provide coma Information about yource® and oomplets your ucer profile below.

+ i Pedrds with an astrsk” are required

+ Create caly poe profie. {MuBpie profies wil not be necessary, you wil be abie o apply jor al of your proje
undar a sngle profike |

+ Frowide us wilh your prefiered maling address and conmact nismation

I Your ema has been confirmed Sucoess
i Security " i

Password

Your profie has baon updated sucossshlly
Change Ema

“our Contact Information

Primary Contact Information

E-mal Addrecs *

Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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Step 5 — Once your e-mail is
confirmed and your user
profile is updated, navigate to
the “Winter 2017/2018
Program”.

This page shows all your
existing applications in the
system.

If you would like to start a
new application, click the
“Start a New Application”
button.

== BAY AREA AIR QUALITY 1.
& MANAGEMENT DISTRICT

0 EMAAIMENT FCR EVUR A AN JEA06N

HOME  WINTER 20182017 PROGRAM  WINTER 201712018 PROGRAM  RETURN TO BAAGMD

My Winter 2017/2018 Projects

The Winter 2017/2018 Woodsmoke Frogram is now open and accepting apploatons. To start @ new applicaion, chick on the "Start a New Apploation” button.

)

Project
Croated On 4

Number Program Max. Award

Projeot Tille Statuc

Step 6 — When starting a
new application, you will be
taken to a page to review
general information about the
application.

Once you finish reviewing the
general information, click
“Next” to fill out the
application.

Submit a new application for the 2017 Woodsmoke Reduction Incentive
Program

Welcome to the online application system for the Wooed Smoke Reduction Incentive Program. Before getling started, please read the Program Guidelines and Frequently Asked
Questions (FAQS) on our website at www. baaqmd goviwoodsmokegrant

Below are instructions to apply and submit a grant application. Please note that submittal of an appiication does not guarantes an award of funds. Applicants who begin their project
before receiving a Notice to Procesd from the Air District will be disqualified.

to submit ion for 3 new project;

Fill out the grant application beginning on the nexd page. The process takes approximately 10 o 15 minutes. To save fime, you'll want to have the following items readly:

+ Property Assessor's Parce! Number (APN),
+ Digital photo of your existing wood-buming device, and
« If you are applying for the lovi-income Highly Impacted Residents (HIR) funding, an electronic copy of your proof of enroliment in one of the qualifying low-income assistance

programs.

Fields marked with an asterisk (*) are required.

A confirmation email will be sent to you when your application is succsssfully submitted. If you do not receive a confirmation email after you submit your application, please contact us
by email at woodsmokegranis@baagmd.gov.

How to Navigate:
Do not use your browser's "Back” or "Forward" buttons. Use the Save and Gonfinue button on the bottom of each page to ensure that your information is saved comectly
Questions:

1fyou have questions after reading through these instructions, you may contact us directly by email at woodsmokegrants@baagmd.gov with the subject “Wood Smoke Reduction
Incentive Program”

1

Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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Step 7 - Fill out the required
Information indicated by red
asterisks.

Refer to Step 8 for current
wood-burning and
replacement options.

To check whether your home
is located in a High
Woodsmoke Area, use the
Map of Eligible Areas. High
Woodsmoke Areas are
shaded red in this map.

For more information about
the low-income assistance
program, refer to the
Frequently Asked Questions

(FAQS).

After filling out all information
click “Save and Continue”.

=1 Bay AREA AIR QUALITY -
MANAGEMENT DISTRICT

Submit a new application for the 2017 Woodsmoke Reduction Incentive
Program

To apply for the 2017 Woodsmoke Grant. please fill out this form and submit with the required documentation.

ITBRCE s ANy raaranics i UG U I YR SONECE Uk MEo T
-

xxxxx

et Asrw: St Iropct Anre: o B oo

Project Informstion: Describe the propes=d Project

MW et e currure et Suenie uines? [usluct crns] ©

Wt et spbese el o ke b ey Sar [uslust nw] ©

HIR Funding (Opfienal}: Indicate whether you are requesting funding far one or mare the following HIR categaries

Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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Step 8 - Select your current
wood-burning device and
replacement project option
from the drop-down menu.

Project Information: Describe the proposed Project

What is your current wood-burning device? (select one) *

Open hearth freplace:
Fireplace with Wood-Buming Insert
Wood-burning stove (uncertiied)
Wood-buring stove (EPA cerlified)
Pelet stove

Lookup Records
Q
v Name + Incentive Amount
[ ission an existing wood-burning fireplsce or woad-buming stove 5750.00
Install 3 naturahgas or propane fusled freestanding stove §1,000.00
Install  sealed natursl-gas or propane fusled fireplace insert 51,000.00
Install an electric heat pumg. 53,500.00

B3 o

Step 9 — The next page lists
required and optional
supporting documents. Only
required documents need to
be uploaded to submit the
application.

To upload a document,
select the document name
from the list.

Then click the “Browse”
button and select your file to
upload. Once you have
selected the file click
“Submit”. This works like
many e-mail programs (e.g.,
attaching photos).

Do not include punctuation
in the document titles for
Attachments.

BAY AREA AIR QUALITY 1-
M

=/
= ANAGEMENT DISTRICT
esivent

AHERLTHY

HOME  WINTER 201672017 PROGRAM  WINTER 2017/2018 PROGRAM  RETURN TO BAAGMD

Home /| Submit a new applicafion for the 2017 Woodsmoke Reduciion Inceniive: Program

Submit a new application for the 2017 Woodsmoke Reduction Incentive
Program

Upload the following documents. (click on a document to upload. To delete a previously uploaded item, use the drop down menu to the right.)

Name: Compieted Required 4 reated On

Pholo of Existing Wood buming Device x REQUIRED

Other Application Documents (opfional) X Not Required 212172019 1:34 PM View Delails
Delete Document

Proof of Enraliment in a qualifying Low-Income Program x Nt Required 2212019 1:34 PM -

g |

Upload Documentation Requirement

Instructions: -~
All appiicants are required to upload a photo of the existing wood-buming device that is proposed to be destroyed

or replaced. The photo must be clear and show the entire wood-buming device and a portion of the room where it is
located

Document Name *

Photo of Existing Wood-buming Device

To upload files: 1. Click "Choose Files" or "Browse" and select your file. Click
Submit when done.

Maximum file size is 10 MB and supported file types include: PDF, JPG, JPEG, PNG, GIF, BMP, TIFF.

There are no notes to display

Attach a file *
Browise.

Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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Step 10 — Click Next once
the required files are
uploaded.

=/ BAY AREA AIR QUALITY -
& MANAGEMENT DisTRICT

A HEALTHY BREATHING ENVIRONMENT FOR EVERY BAY AREA RESIDENT

HOME  WINTER 2M6/2017 PROGRAM  WINTER 2017/2018 PROGRAM  RETURN TO BAAGMD

Home | Submit 2 new application for the 2017 Woodsmoke Reduction Incentive Program

Submit a new application for the 2017 Woodsmoke Reduction Incentive
Program

Upload the following documents. (click on a document to upload. To delete a previously uploaded item, use the drop down menu to the right.}

Name Completed Required 4 Created On

Photo of Existing Wood-burning Device v REQUIRED 212172019 1:34 PM ~
Other Applicaion Documents (optional) x Hot Required 2212019 1:34 PM v
Proaf of Enroliment in a qualitying Low-Income Program X Not Required 212172019 1:34 PM v

o - K

Step 11 — The Application
Submittal screen is the final
step to submit your
application.

Read and review the
Program Terms &
Conditions.

Ensure that you have
included all required
information before clicking
Submit.

To return to your application
to make changes, click
Previous.

— Bay AREA AIR QUALITY 1-
MANAGEMENT DISTRICT

A VEALTIY DEEAT! 1K ERVIPOMMENT T0F VERY IRY ARZA SESIDERT

HOME WINTER 2016/2017 PROGRAM WINTER 201772018 PROGRAM RETURN TO BAAGMD

Hame

Submit a new application for the 2017 Woodsmoke Reduction Incentive]
Program

By cheking the bai below, | certify that all of the infsrration | have peovided in this application is trie and that | agree b comply with all of the Program Temns and Candians sted
below.

Program Terms & Conditions

Baelc ENgIbility: Applicants must be the legal awner of an existing residential property et is listed on their spplication. Praperbies must be lacabed within the Air Distri
Ermplayess of the Bay Ares A Cu:

s jurisdieti

ty Management District are ot sligibie

MaXImAum Award: Awards are limited fo 2 maximum of $12,000 per property, not 1o excead the achual batal project cost. Award amounts
(based on the project apsian ssiscted by the applicant) and Highly Impacted Resident funding, # the applicant that

determined by adding the base award
for are or more of th c

Asiards miy be reduiced i the Air District is unsbie to verify any of the infermation provided o if the achual tatal praject cost i kawer than the origiral award amaunt shown in the Natice
o Proceed.

Approval of Award and Motice to Procesd: Subimission of an applicatian does nat guarantee an award of Program funding. Applisarts must frat have received aparaval Fom the Air
District (Notics ta Procsed”) befare any work on the project can begin. AQEWCants who have had any work refated fo thelr profect performed (e.g., pWohasing of instaling new
equisment) before e Alr DIStrict issues & Notice 1o Procesd are not sigibie.

California Licensed Combractor: Any werk perfarmed with funding from this Program must be done by a contractor icensed in the State of Caifarnia whe will be reguired bo 6l cut and
sign a certification form provided by the Air District. Applicants iving Program fund (Program Participants”) must incude this document with their reimbursement request. To check
whether ihe parsen yeu are hifing has 3 valid lisanss number, visit the Car Stabe License Board website. WOR peronmey dvesty by the homacwner, of anyone who 15 1ot s
Noensed CA cantracior, is not siawed

Parmits: Program participants must obtain permnits far ary wark parfarmed with funding from this Program. Program Pariiciparts must include a copy of the pearmit(s) with their
reimbursament reguest. Wark perormed withou! rEquied permis ki Aot be egibie 1oy reMBLrSEment Nl siowed.,

scrappage Recelpt: Program Pariicipants who are decammissicning a fireplace insert or a wood-buming stove, or replacing one of thess with a qualfying device, must have their old
device crushedirendenad inoperabile at a recycing faciity and provide the Alr Distict with proaf of destruciion {a scrappage receit from the recycling facility). Program Participants wh
fail fo submt & recalpt Showing proaf af destructian wil nof be rembursed,

Eligitie Coats and Relmburssment Processs: Only wark described in the Natice to Procsed is igiake for reimbursement. Program participants may not wse Program funing bo gy
far any eests assoiated wih remadeling wark that is nat drecly related te their project. Pragram Parlispants may request reimbursament anly afer they have completed thei praject

Reimbarssmant chacks will be issysd within 30 days after the Air District has varified that the Program Parficpant's rimbursement rsqusst is comgiate

IRS and Tax Compliance: Funding fram this Program may be required to be reparied & inssme. Payments will arly be made tn Program Participants whe provide & camglebsd W-9
e with thesir reimburssment request

Compliance with Alr District Rules: Froperiies must be and nemain in compliance with te Air District's Waod Smoke Rule [Regulation 6, Rule 3). In addiion, Program funding may
not be sed t purchase or install squipment for the purpose of complying with any fadersl, state. o local ragutation; judi of 3
caniract, miligatian requirement; or other hinding abligation Siready in place.

Inapection: Program Partipants must agres to allow the Air District or it agerts scosss o their property to inspact the completed project for sompliancs with program requirements, |
requested. The Al District will provide not less fan five business days’ notice prior 1o an inspaction.

Project snd Frocess: e in this program requires submittal of the Sallowing infarmasianidocumentation: comgleted W-9 farm and Confracter
Certification Fom, copies of invoices, photos of original and replacsment devices, and valid phato 1D, i applicable, copies of pemits, andlar peoaf of enraliment in a qualifying low-
income assistance program, are aka requited. The Air District will attmpt o verily the project and applicant's eligibility using the infarmatian provided, however additicnal information
mary e requastad t verify the information contained in an application or a request for reimbursement.

Project In PLaca for 5 Years: Program Participants must ageee b keep and maintain Sheir new equipment for at least five years, and continue o achers to all niles and requiremests
redated o the Air Distric's Wood-Buming Devices Ruile, induding na wood hurning on Spare the Air days

Indemnification and Assumption of Risk: Program Pacticipants agres o indemnify and defend the Air Disict and its Directors, smployess, and agents against any and all claims,
loss, damage, or Eshility that arises out of, or i in any way connected with, the installagion or use of the devics purchased with Air District funds. In addition, Program Participarts
agres to assume all risk of damage o propery of injury 1o persans at may ossur from equipment purchased o work eanducted that was paid for with Air District funds.

Public Records Requests: Program Participants understand and acoept that information pravided b the A District may be subject 1o pubilic dischosurne,

Fallure to provide true Information or fo adhere to any of the Program Terme and Conditiona will rezult In forfetture of the sward. The Alr District reserves tha right fo
modify the tarma of this Program at ite dizcretion.

4 1 agres *

Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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Step 12 — After submitting
your application, the system
will e-mail a Confirmation
message to the user’s e-mail
address on the account. The
message will show a Project
Number (e.g., 17W S####).

Note: Always include this
number on any
correspondence about your
application and project.

Thank you for applying!

If you have questions, please
contact BAAQMD Wood
Smoke Incentive Program
staff by phone at

(415) 749-5195

or e-mail at
woodsmokegrants@baagmd.

gov

E-mail subject: Grant application successfully submitted.
Your project number is: 17WS#### E-mail:00330518

Applicant
375 Street,
San Francisco, CA 94105

Date: 2/21/2019
Dear Applicant

We are writing to confirm that we have received your
application for funding through the Bay Area Air Quality
Management District’s (Air District) Wood Smoke Reduction
Incentive Program (Program):

Project Number: 17WSH###
Project Option: <Replacement Project Type>
Project Location: 375 Street, San Francisco, CA, 94105

The Air District will endeavor to complete the review of your
application and make a determination within 30 days. If
approved, you will be issued a Notice to Proceed from the Air
District, at which point you may begin work on your project.
Applicants who begin work (e.g., place a deposit for
eguipment, purchase or order equipment, place a work
order, or begin any physical work) before receiving a
Notice to Proceed from the Air District will be
disqualified from the Program. For your reference, we have
included a copy of the Program Terms and Conditions

below.

If you have any questions, please refer to the Program
Requirements and Frequently Asked Questions (FAQ)
documents located on the Program website. You may also
reach us by e-mail at woodsmokegrants@baagmd.gov using
the subject line “Re: Wood Smoke Grant, Project

Number: 17W S##HH

Thank you for your interest in helping to Spare the Air!

Program Terms & Conditions

Basic Eligibility: Applicants must be the legal owner of an
existing residential property that is listed on their application.
Properties must be located within the Air District’s jurisdiction.
Employees of the Bay Area Air Quality Management District
are not eligible.

Questions? Contact us at woodsmokegrants@baagmd.gov or at (415) 749-5195.
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